
 
 

 
 

Complete Form I9 

Pre-Hire User Guide – Mobile 

1. Once logged in to Workday, navigate to the person icon in the top right corner. Click “My Tasks” 

2. Find task titled Complete Form I9 

3. Scroll down and enter all personal information with required fields. 

4. Check the appropriate box to indicate your citizenship status.  

5. Review “Signature of Employee” and select I Agree 

6. Select whether you utilized a preparer or translator.  

7. SUBMIT 
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